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	Job Title
	Senior Lawyer (Planning)
	Post Number
	LS839

	Grade
	8 or 9 depending on experience/qualifications
	Service Area
	Legal Services

	Special Conditions 
	This post is ‘Politically Restricted’ 

Pershore based with travel to Malvern required when necessary.

Occasional attendance at evening meetings
	Additional Benefits

	Casual Car User

	Authorised by
	Director of Legal and Governance
	Date
	February 2026



Job Purpose
	The purpose of this role within the Council is:
	To assist in the provision of an efficient and effective shared legal service to both Malvern Hills District Council and Wychavon District Council (“the Councils”)

To assist the Principal Lawyer in respect of all areas of planning work


	Responsible for demonstrating commitment to working in line with the Councils' values

	Responsible for championing and demonstrating the Council’s Leadership Behaviour Framework

	The postholder works for:
	Principal Lawyer 

	The postholder manages \supervises:
	None




	
Key Accountabilities (All accountabilities will be carried out in line with the Council’s policies, procedures and relevant regulations and legislation)


	
1
	Committees and Members

· To act as the legal advisor at area planning committees in Malvern and, where needed, to cover Planning Committee at Wychavon District Council in the absence of the Principal Lawyer and Head of Legal Services. 

· To attend and advise other committees, sub-committees and corporate groups/panels as and when required.

· To check and assist other officers with the preparation of committee reports and minutes.

· To assist the Principal Lawyer in the preparation and presentation of training events for members and planning teams.


	
2
	Section 106 agreements

· In conjunction with the Principal Lawyer draft and complete all section 106 agreements to ensure that these agreements are dealt with in an efficient and timely manner.

· To liaise with planning officers and other relevant officers to ensure that unilateral undertakings provided by planning applicants or their agents are reviewed and comments are fed back to PINS prior to appeal deadlines

· To assist the Principal Lawyer with ensuring template agreements are amended when necessary to reflect new government initiatives and guidance

· To ensure that the shared progress file lists relating to s106 matters are kept up to date

· To support Community Services with applications for s106 funding received from Parish Councils and others

·  To draft and complete funding agreements where Malvern Hills District Council commit to supporting external projects with s106 monies

· To deal with any compliance queries relating to s106 matters and where necessary to contact developers to ensure that all s106 payments are paid in accordance with the obligations set out in the relevant agreement


	
3
	General Planning

· To assist the Principal Lawyer with providing advice on applications for lawful development certificates

· To advise and support planning officers with regard to general planning queries.


	
4
	Advocacy
 
· To present the councils position /arguments at planning hearings where unilateral undertakings, provided by developers, are not fully agreed.

· Where requested by the Principal Lawyer or Head of Legal Services to instruct and liaise with Counsel on complex hearings/inquiries or where advice is needed.

· To instruct Counsel and assist the Principal Lawyer with any High Court litigation concerning planning matters

· To assist, where appropriate, with any disputes in relation to costs awards.


	
5
	
Governance

· To assist with complaints and member conduct if required.

· To advise members on declarations of interest and interpretation of the Code of Conduct.

· To advise, interpret and give guidance on standing orders, officer delegations and the councils constitutions 
· 

	
6
	General

· To provide general legal advice and guidance to officers and members.

· To assist with processing applications relating to assets of community value and advise relevant officers with regard to the regulations and legislation appertaining thereto

·  Any other legal matters commensurate with the level of this post 

· To contribute to the effective delivery of the corporate priorities and objectives of the Councils.

· To advise, interpret and give guidance on corporate policies and procedures and, in conjunction with other council officers, assist with drafting new policies/procedures or amendments thereto.

· To deal with enquiries from councillors, members of the public, the media and external organisations etc. and to take forward any necessary actions arising from those matters.

· To promote good working relationships within both councils.





NOTES:

1. Duties will inevitably develop and change as the work of the Council changes to meet the needs of our customers.  Employees should therefore expect periodic variations to job descriptions, and the Council retain this right.  This job description will be supplemented on a regular basis by individual objectives derived from Council strategies.

2. Where an applicant or an existing employee is or becomes disabled (as defined by law) and inform the Council fully of their requirements reasonable adjustments will be made to the job description wherever possible. 
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	Qualifications (or knowledge and experience at an equivalent level)

	Essential
	Desirable

	Degree level (classification 2:2 or above) or equivalent qualification

	E
	

	Qualified Solicitor or Legal Executive

	
	D

	Evidence of continuing professional development

	
	D



	Experience

	Essential
	Desirable

	A minimum of one year’s demonstratable planning experience 

	E
	

	An ability to carry out legal research and provide prompt and accurate advice.

	E
	

	A minimum of one year’s experience in drafting legal agreements  

	E
	

	Good working knowledge of Town and Country Planning legislation  

	
	D

	Local government experience

	
	D

	Working with members

	
	D

	Experience of instructing and working alongside Counsel

	
	D

	Experience of interpreting, advising and drafting new policies and procedures

	
	D



	Skills Required

	Essential
	Desirable

	Able to work well to deadlines and under pressure

	E
	

	Excellent written and verbal communication skills

	E
	

	Good negotiating skills

	E
	

	Accurate, systematic and creative

	E
	

	Ability to deal with sensitive and confidential matters

	E
	

	Flexible approach

	E
	

	Ability to travel to meetings inside and outside of the Districts

	E
	

	Good use of ICT 

	E
	

	Ability to draft and review reports

	E
	

	Good presentation skills

	
	D

	Excellent drafting skills

	
	D

	Political awareness

	
	D

	Ability to establish strong and effective working relationships

	
	D

	Knowledge of constitutional and governance issues 

	
	D

	Knowledge of main local government statutes

	
	D

	Advising Council Committees and in particular Planning Committee

	
	D



	Behaviours
	Essential
	Desirable

	Self-motivated and committed

	E
	

	Team player

	E
	

	Hard working

	E
	

	Sound judgment

	E
	

	Flexibility to attend evening meetings

	E
	



Note: Applicants who are disabled (as defined by law) will be guaranteed an interview if they meet the essential criteria provided that this information is noted under the relevant section of the application form.
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