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	Job Title
	Principal Lawyer
	Post Number
	LS789

	Grade
	M1
	Service Area
	Legal Services

	Special Conditions 
	This post is ‘Politically Restricted’ 

Pershore based with travel to Malvern required when necessary.
	Additional Benefits

	Casual Car User

	Authorised by
	Director of Legal and Governance
	Date
	March 2024



Job Purpose
	The purpose of this role within the Council is:
	To assist in the provision of an efficient and effective shared legal service to both Malvern Hills District Council and Wychavon District Council (“the Councils”) and in particular to lead on all planning related matters

To manage a Senior Legal Executive and Senior Lawyer (Planning) ensure the efficient and effective use of resources particularly with regard to planning and litigation matters. 

	Responsible for demonstrating commitment to working in line with the Councils' values


	Responsible for championing and demonstrating the Council’s Leadership Behaviour Framework

	The postholder works for:
	Head of Legal Services

	The postholder manages \supervises:
	Senior Legal Executive and Senior Lawyer (Planning)





	
Key Accountabilities (All accountabilities will be carried out in line with the Council’s policies, procedures and relevant regulations and legislation)


	
1
	Committees and Members

· To act as the senior legal advisor at planning committees and for all major planning applications. 

· To attend and advise other committees, sub-committees and corporate groups as and when required.

· To check and assist other officers with the drafting and preparation of committee minutes.

· To prepare and present training events for members and planning officers.

· To draft guidance notes for members on key topic areas


	
2
	Section 106 agreements

· With the assistance of other members of the legal team to lead on all section 106 agreements to ensure that agreements are dealt with in an efficient and timely manner and, where necessary, to handle negotiations relating to major agreements.

· In conjunction with housing colleagues to be responsible for updating the s106 agreement master template(s) to ensure that changes made by Homes England (or any successor body) with regard to affordable housing or changes in planning policies or legislation are incorporated promptly.

· To act as the main point of contact and deal with any queries relating to s106 matters where the files have been outsourced. 


	
3
	Planning Enforcement

· With the assistance of post LS688 to deal with and lead on major planning enforcement matters.


	
4
	Advocacy
 
· To act for the Councils as advocate at planning inquires/ hearings, and if required in respect of any other matter coming before the courts or tribunals.

· To instruct and liaise with Counsel on complex hearings/inquiries or where advice is needed.

· To instruct Counsel and assist with any High Court litigation concerning planning matters e.g. Judicial 


	
5
	General Planning

· To advise and assist planning case officers with legal queries relating to all planning applications

· To assist with disputes in relation to costs awards

· To provide legal advice to planning officers with regard to development plan reviews and/or new or revised planning policies

	
6
	Governance

· In conjunction with the Deputy Monitoring Officers to assist the Director of Legal and Governance with all matters relating to his/her role as the Monitoring Officer for both Councils.

· To advise members on the interpretation of the Code of Conduct, Declarations of Interest and the Constitutions. 

· Assist with maintaining, reviewing and monitoring the constitutions of both councils

	
7
	General

· To provide general legal advice and guidance to officers, members and junior members of the legal team.

· To manage posts LS526 and LS688 to ensure the efficient and effective use of resources and to carry out their annual reviews, 1-2-1’s and other day to day management requirements

· To contribute to the effective delivery of the corporate priorities and objectives of the Councils.

· To advise, interpret and give guidance on standing orders, corporate policies and procedures and, in conjunction with other council officers, assist with drafting new policies/procedures or amendments thereto.

· To deal with enquiries from councillors, members of the public, the media and external organisations etc. and to take forward any necessary actions arising from those matters.

· To promote good working relationships within both councils.






NOTES:

1. Duties will inevitably develop and change as the work of the Council changes to meet the needs of our customers.  Employees should therefore expect periodic variations to job descriptions, and the Council retain this right.  This job description will be supplemented on a regular basis by individual objectives derived from Council strategies.

2. Where an applicant or an existing employee is or becomes disabled (as defined by law) and inform the Council fully of their requirements reasonable adjustments will be made to the job description wherever possible. 
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	Qualifications (or knowledge and experience at an equivalent level)

	Essential
	Desirable

	Qualified Solicitor,Barrister or Legal Executive

	E
	

	Eligibility for current practising certificate

	E
	

	Evidence of continuing professional development

	
	D




	Experience

	Essential
	Desirable

	Demonstratable and suitable post qualification experience 

	E
	

	Experience of dealing with a wide range of complex legal issues and providing prompt and accurate advice.

	E
	

	Experience of drafting complex legal agreements  

	E
	

	Good working knowledge of Town and Country Planning legislation  

	E
	

	Experience of dealing with a variety of planning matters 

	
	D

	Local government experience

	
	D

	Working with members

	
	D

	Experience of either conducting and/or instructing Counsel to undertake planning appeals/hearings on behalf of the Council

	
	D

	Experience of advocacy in the Civil and/or Criminal Courts and/or at Tribunals.

	
	D

	Experience of interpreting, advising and drafting new policies and procedures

	
	D




	Skills Required

	Essential
	Desirable

	Able to work well to deadlines and under pressure

	E
	

	Excellent written and verbal communication skills

	E
	

	Good negotiating skills

	E
	

	Accurate, systematic and creative

	E
	

	Ability to deal with sensitive and confidential matters

	E
	

	Excellent in use of ICT 

	E
	

	Ability to draft and review reports

	E
	

	Good presentation skills

	
	D

	Excellent drafting skills

	
	D

	Political awareness

	
	D

	Ability to establish strong and effective working relationships

	
	D

	Knowledge of constitutional and governance issues 

	
	D

	Knowledge of main local government statutes

	
	D

	Advising Council Committees and in particular Planning Committee

	
	D



	Behaviours
	Essential
	Desirable

	Self-motivated and committed

	E
	

	Sound judgment

	E
	

	Flexible and Adaptable

	E
	

	Personal integrity

	E
	

	Flexibility to attend evening meetings

	E
	




Note: Applicants who are disabled (as defined by law) will be guaranteed an interview if they meet the essential criteria provided that this information is noted under the relevant section of the application form.
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