[image: logo_blue]JOB DESCRIPTION


	Job Title
	Building Surveyor
	Post Number
	F160

	Career Grade
	Grade 9 - 10
	Service Area
	Strategy and Resources

	Special Conditions 
	Occasional out of hours working
Must hold a full clean driving licence and have access to a vehicle 
	Additional Benefits

	Casual Car User


	Authorised by
	Deputy Chief Executive 
	Date
	June 2026



Job Purpose
	The purpose of this role within the Council is:
	To manage the Councils capital building projects and planned maintenance programmes



	Responsible for demonstrating commitment to working in line with the Councils' values


	Responsible for championing and demonstrating the Council’s Leadership Behaviour Framework

	The postholder works for:
	Senior Building Surveyor

	The postholder manages \supervises:
	None




	
This post is career graded. Indicative levels of responsibility at each grade are as follows


	
Grade 9

	To manage workload and projects independently with support from Senior Building Surveyor. 

	
Grade 10

	To manage workload and projects independently with minimal support from Senior Building Surveyor. To have a high degree of competence, be proficient in AutoCAD LT2026 and to supervise external consultants as and when required.
















	
Key Accountabilities (All accountabilities will be carried out in line with the Council’s policies, procedures and relevant regulations and legislation)


	
1
	To prepare design drawings, specifications, pre-tender safety plans and obtain permissions for the extension, alteration and refurbishment works to the Councils operational buildings.


	
2
	To manage capital projects of up to £2M value for the Council and third-party organisations including the preparation of tender documents, inviting tenders/quotations, tender evaluation and value engineering, contract administration and project management and signing off stage payments.


	
3
	To undertake the preparation of condition surveys, identify and programme planned and cyclical maintenance schedules.


	
4
	To manage building repair works, commission and place orders for repairs and supervise them through to completion.


	
5
	To co-ordinate planned and reactive property maintenance requirements of all council properties.


	
6
	To ensure compliance with all relevant Health and Safety regulations and guidance including CDM, Control of Asbestos regulations etc. and to undertake the Councils annual asbestos surveys.


	
7
	To support the preparation of insurance valuations and schedules of rebuilding costs.

	
8
	To support the Senior Building Surveyor with the delivery of the Capital Programme.


	
9
	To produce interim and full dilapidation surveys.

	
10
	To identify and implement works on the Council’s properties in relation to energy efficiency.


	
11
	To ensure that all maintenance and improvement works are correctly administered, procured appropriately, seeking best value for money, and completed to a high standard


	
12
	To work within the Councils Standing Orders for contracts and Financial Regulations.


	
13
	To supervise and manage external contractors and subcontractors work through to satisfactory completion, including health and safety and quality management. 


	
14
	To act as Employers Agent / Contract Administrator for capital projects on a range of Council projects.


	
15
	To prepare and undertake decarbonisation solutions for Council properties.


	
16
	To deputise for the Senior Building Surveyor during their absence










NOTES:

1. Duties will inevitably develop and change as the work of the Council changes to meet the needs of our customers.  Employees should therefore expect periodic variations to job descriptions, and the Council retain this right.  This job description will be supplemented on a regular basis by individual objectives derived from Council strategies.

2. Where an applicant or an existing employee is or becomes disabled (as defined by law) and inform the Council fully of their requirements reasonable adjustments will be made to the job description wherever possible. 
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CAREER GRADED POSTS

Appointment to and progression through career grades is dependent upon:
· Achieving the relevant qualifications and experience detailed in the Key Requirements
· Line Managers confirmation of satisfactory performance in the post and recommendation for progression
· Line Manager confirmation that postholder is required to undertake the level of responsibility required at the next grade
· Postholder’s ability to undertake such work.  

Normal incremental progression within the grade will apply until the postholder meets the above criteria for progression to the next salary grade.

	Qualifications (or knowledge and experience at an equivalent level)

	Essential for grade
	Desirable

	Degree in Building Surveying or similar related qualification

	9 + 10
	

	Hold full membership with RICS, RIBA or CIOB or willing to work towards
	9 + 10
	


	Proficient with the application of AutoCAD LT2026

	10
	9

	

	
	




	Experience

	Essential for grade

	Desirable

	Practical experience in repairs and maintenance of building fabric and M&E

	9 + 10
	

	Sound knowledge of building construction and contract management 

	9 + 10
	

	Up to date with relevant Health and Safety regulations and guidance 

	9 + 10
	

	Managing and negotiating with contractors

	9 + 10
	

	Managing budgets circa £15k - £1million

	10
	9

	Project Management experience including managing associated grants where applicable

	10
	9




	Skills Required

	Essential for grade

	Desirable

	Able to work to deadlines and under pressure

	9 + 10
	

	Good written and verbal communication skills

	9 + 10
	

	Systematic, adaptable and well organized to produce work efficiently 

	9 + 10
	

	Accurate with excellent attention to detail

	9 + 10
	

	Good collaborator 

	9 + 10
	

	Self-motivated and committed 

	9 + 10
	

	Committed to a high standard of performance and continuous improvement 

	9 + 10
	

	Excellent team player

	9 + 10
	

	Good time management and motivation skills

	9 + 10
	

	Creative and Innovative

	10
	9

	Confident and able to represent the council

	10
	9





	Behaviours
	Essential 

	Desirable

	Respectful of others

	E
	

	Exercises professional conduct

	E
	

	Flexible approach to work and willing to assist other members of staff as required

	E
	

	

	
	

	

	
	

	

	
	





Note: Applicants who are disabled (as defined by law) will be guaranteed an interview if they meet the essential criteria provided that this information is noted under the relevant section of the application form.
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