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JOB DESCRIPTION


	Job Title
	Senior Building Control Surveyor 
	Post Number
	BC492

	Grade
	GR09 
	Service Area
	Planning & Infrastructure

	Special Conditions 
	Ability to undertake site visits and attend occasional Council meetings outside of standard working hours. 
Use of a car for business or fully mobile with access to transport.
	Additional Benefits

	Essential car user allowance


	Authorised by
	Director of Planning and Infrastructure
	Date
	April 2026



Job Purpose
	The purpose of this role within the Council is:
	To be responsible for planning, developing and the carrying out of the Building Control functions of the South Worcestershire Building Control Partnership within the Partnership boundaries and for commercial work outside of the area.  

To be responsible for the day to day organisation and liaison with the administration team of the service and to occasionally deputise for the Head of Building Control when required.

To act as technical lead with regards to the Building Act, The Building Regulations and the related requirements associated with the delivery of both statutory / non statutory and commercial activities and ensuring compliance with legislative requirements. 


	Responsible for demonstrating commitment to delivering the Councils’ values


	Responsible for championing and demonstrating the Council’s Leadership Behaviour Framework

	The postholder works for:
	Head of Building Control  

	The postholder manages \supervises:
	Building Control Surveyors










	
Key Accountabilities (All accountabilities will be carried out in line with the Councils policies, procedures and relevant regulations and legislation)


	

	In conjunction with the Head of Building Control, to assist:


	1
	Responsible for the day-to-day operation and management of the South Worcestershire Building Control Service, including the prioritisation, programming and allocation of work and to occasionally deputise for the Head of Building Control when required.


	2
	Responsible as line manager for the performance of the Building Control Surveyors reporting to them and, in liaison with the Administration Team Leader, through providing technical advice, guidance and training as appropriate ensuring both surveyors and support staff are kept up to date on new legislation methods and materials. 


	3
	Examining Building Regulations applications and determine their outcome in the light of relevant Building Regulations and related Acts and carry out negotiations with applicants and relevant professional agencies. Controlling demolition work under the Building Act 1984.


	4
	Monitoring and allocating site inspections including the recording of construction details and inspections of work carried out under the Building Regulations particularly with regards to risk assessment of the inspection regimes for individual proposals.


	5
	Assisting and advising the general public, councillors, applicants, agents and developers on Building Regulations and associated legislation including technical requirements and charges for potential applications in association with the Head of Building Control.


	6
	Consulting and negotiating with other clients and partners to ensure compliance with statutory and other requirements.


	7
	Investigating unauthorised work, complaints and taking appropriate action.


	8
	Preparing and acting as Expert Witness in cases of prosecution under the Building Regulations.


	9
	Investigating, reporting on, and taking emergency action where necessary particularly in connection with dangerous structures. Responding to emergency call outs as required, where this is not dealt with by the council’s appointed out-of-office hours contractor.


	10
	Liaising with the Fire Authority on applications in relation to the Building Regulations and the Regulatory Reform (Fire Safety) Order 2005.


	11
	Assisting in the development of IT systems within the Partnership.


	12
	Proactively encouraging early communication with Planning Service colleagues to ensure early awareness of planning developments.


	13
	Assisting the Head of Building Control with the marketing, risk management and development of the service, and Local Authority Building Control as appropriate, including performance reporting.


	14
	Responsible for ensuring plan checking is undertaken and performance targets are achieved. 


	15
	Acting as lead officer on more complex applications and developments.


	16
	Acting as authorising officer under Building Control delegations.


	17
	Responsible for the authorisation of annual leave and sick leave management.






NOTES:

1. Duties will inevitably develop and change as the work of the Council changes to meet the needs of our customers.  Employees should therefore expect periodic variations to job descriptions, and the Council retain this right.  This job description will be supplemented on a regular basis by individual objectives derived from Council strategies.

2. Where an applicant or an existing employee is or becomes disabled (as defined by law) and inform the Council fully of their requirements reasonable adjustments will be made to the job description wherever possible. 
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	Qualifications (or knowledge and experience at an equivalent level)

	Essential
	Desirable

	RBI Classification of 2a, b&d with the Building Safety Regulator.
	E
	

	Fully qualified to Royal Institute of Chartered Surveyors / Association of Building Engineers.

	
	D

	Management and/or Leadership qualification.

	
	D



	Experience

	Essential
	Desirable

	· Ability to demonstrate a range of experience in the construction industry. 

	E
	

	Experience and demonstrable knowledge of building legislation.

	E
	

	Building Control experience which includes depth of knowledge relating to plan checking, site inspections, dangerous structures and demolition. 

	E
	

	Building Control experience which includes depth of knowledge relating to plan checking, site inspections, dangerous structures and demolition. 

	E
	

	Marketing experience of LA Building Control. 
	
	
	D

	Experience of quality systems, e.g. ISO 9000.

	
	D

	Experience of managing staff.

	
	D



	Skills / Special Requirements

	Essential
	Desirable

	Driving licence and access to the use of a car for business or fully mobile with access to transport.

	E
	

	Totally committed to customer care.

	E
	

	Ability to undertake site visits which may involve
activities such as climbing ladders/operating in confined spaces.
	E
	

	Ability to prepare monitoring reports on service performance.
	
	D

	Demonstrates knowledge/awareness of other linked legislation eg planning regulations.

	E
	

	Computer literate and experience/knowledge of
Building Control systems and procedures.

	E
	



	Behaviours
	Essential
	Desirable

	Maintain personal and professional development to meet the changing demands of the job, undertaking such other duties and training and/or hours of work as may be reasonably required to be consistent with their general responsibility.

	E
	

	Encourage other team members and support staff in their development and training.

	E
	

	Act in an efficient and professional manner at all times.

	E
	

	Exercise proper and absolute integrity in respect of all confidential matters and the confidentiality of personal and sensitive information.

	E
	

	Have a flexible approach to the work required to be undertaken, to assist other staff and ensure that the administrative needs of the Council are met.

	E
	

	Work outside normal office hours from time to time as the demands of the post and emergencies dictate.

	E
	

	Demonstrate commitment to the Council's values.

	E
	

	Participate in corporate working, in particular in order to achieve the corporate objectives and personal development aims.

	E
	



Note: Applicants who are disabled (as defined by law) will be guaranteed an interview if they meet the essential criteria provided that this information is noted under the relevant section of the application form.
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