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	Job Title
	Assistant Engineer  - Projects
	Post Number
	F1135, F1136

	Grade
	6 / 7
	Service Area
	Engineers

	Special Conditions 
	Occasional out of hours working
Must hold full UK driving licence and have access to a vehicle for work purposes
	Additional Benefits

	Casual car user
Protective Clothing
Mobile phone

	Authorised by
	Deputy Chief Executive
	Date
	October 2026



Job Purpose
	The purpose of this role within the Council is:
	To assist the Head of Engineering Services in providing professional advice and expertise on a range of Municipal, Civil Engineering and Construction matters.

To assist and manage Municipal and Civil Engineering Projects up to high value level from inception to completion and ensure the Council receives value for money.


	Responsible for demonstrating commitment to working in line with the Councils' values

	Responsible for championing and demonstrating the Council’s Leadership Behaviour Framework

	The postholder works for:
	Head of Engineering Services

	The postholder manages \supervises:
	None






	
Key Accountabilities (All accountabilities will be carried out in line with the Council’s policies, procedures and relevant regulations and legislation)


	
1
	Preparation and issue of tender documents for medium value (up to100k) projects for own and other departments within the Council using the ProContract Due North portal.


	
2
	Preparation of bills of quantities and contract documents for medium value municipal and civil engineering contracts. 


	
3
	Assist in the preparation of bills of quantities and supporting documentation for high value (£100k+) municipal and civil engineering contracts.


	
4
	Supervision of contracts including agreement of valuations and settlement of final measurements and accounts for all municipal and civil engineering projects.


	
5

	The preparation of technical reports and feasibility studies in relation to internal client projects.

	6

	The provision of technical advice at all officer levels in the Council.

	
7
	Responsible for updating the Engineering Services’ specialist hardware/software for AutoCAD and electronic surveying equipment to maintain the section’s high standard of service provision for internal clients and with external clients/designers.


	8
	Oversee the maintenance and calibration of all the section’s technical equipment.





NOTES:

1. Duties will inevitably develop and change as the work of the Council changes to meet the needs of our customers.  Employees should therefore expect periodic variations to job descriptions, and the Council retain this right.  This job description will be supplemented on a regular basis by individual objectives derived from Council strategies.

2. Where an applicant or an existing employee is or becomes disabled (as defined by law) and inform the Council fully of their requirements reasonable adjustments will be made to the job description wherever possible. 
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	Qualifications (or knowledge and experience at an equivalent level)

	Essential
	Desirable

	GCSE’s (or equivalent) in Math and English

	E
	

	Willingness to undertake basic external training in use of surveying equipment and AutoCAD software

	E
	

	Willingness to undertake external 4x4 driver training.

	E
	

	B.Tec Higher National Certificate Level in Civil Engineering or similar qualification.

	7
	6




	Experience

	Essential
	Desirable

	Experience of working in a design office, technical environment, or relevant site experience. 

	E
	

	Experience of interpreting technical and topographical survey drawings.

	E
	

	Experience of designing projects using AutoCAD, or willingness to work towards.

	7
	6

	Experience of working within or alongside a supervisory role managing/supervising construction contracts.

	
	D

	Experience of compiling or working with specifications and tender documents for municipal and civil engineering projects.

	
	D




	Skills Required

	Essential
	Desirable

	Good communicator.

	E
	

	Contributing to delivery of projects on time and within budget.

	E
	

	Effective negotiation skills.

	E
	

	Ability to deal with conflict.

	E
	

	Use of computer aided design (CAD) packages.

	7
	6

	Negotiation in relation to construction project final account settlements.

	
	D




	Behaviours

	Essential
	Desirable

	Motivated.

	E
	

	Adaptable and Flexible.

	E
	

	Considerate and Respectful of others.

	E
	

	Strong team working ethic.

	E
	




Note: Applicants who are disabled (as defined by law) will be guaranteed an interview if they meet the essential criteria provided that this information is noted under the relevant section of the application form.
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